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How to Access BLS Online Invoices 

 
1. Access the Internet through your companies normal means and go to http://www.blslimo.com 

a. Picture of BLS’ home page below 
 

 
 

http://www.blslimo.com/
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2. Move your mouse arrow until it highlights “Reports & Receipts” and click your left mouse button. 
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3.  Now type in your Account # and Password, and click  “Login” button 

a. The Account # in the picture below is only an example.  Put in the account # that has been 

assigned to you by BLS.  If you don’t know your account # please contact BLS @ 800-992-0570 

for assistance. 

b. IMPORTANT:  Leave the User ID field BLANK. 
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4. Now that you are logged in you should see the Report Menu on your screen. 

a. To view your invoices click on the word “Invoices” underneath the “Review” title. 
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5. Review Invoices by Invoice #:  You can either look up a single invoice using the “Invoice #:” field or a 

group of invoices by date range. 

a. For invoices in a date range click on the “Calendar Icons” to choose your start and ending dates. 

i. Note:  Date range must be less than or equal to 60 days. 
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6. How to view invoice details: You should now have a list of invoices on screen.  The list will be sorted 

by invoice date starting with the most recent date at the top. 

a. To view any invoice details click on +.  

b. To minimize/hide the information click on -. 

c. Click on << Back To Web Report Menu to get back to the Main Menu. Located at the bottom 

left of the screen. 
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7. To view Ride Receipt:  With the  Invoice details visible, you can now view the Ride Receipt by clicking 

on the blue total on the far right side of the screen (See picture below for details). 
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8. Print Ride Receipts:  Below is an example of what the Ride Receipts look like.  To print just click          

< Print > at the bottom. 

a. After you’re done viewing and/or printing just click on < Close > to get back to the Invoice List 

window. 
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9. To View your Balance Information for that particular Invoice:  Click on the word View, which is to the 

right of the Inv Amount: (See picture below). 
 

 
 

 

 

 

 

 

 

 

10. Invoice Balance Information Screen:  Looking at the picture below you will be able to see whether your 

payment(s) have been received or not and if there is still a Balance Due. 

a. Note:  You can also view and print your Ride Receipts from this screen by clicking on the total 

on the far right of the screen (see Ride Receipt Viewing instructions above in item # 9 & 10). 
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11. Changing your password from the Main Report Menu 

a. Viewing the picture directly below:  Click on Change Password in the Options section of the 

Report Menu. 
 

 
 

12. Change Password Screen 

a. Type in Old Password (Case Sensitive) 

b. Type in New Password and type new password again in the Confirm Password field 

c. Click Login to Accept the new password 

i. Click on <<Back to Web Report Menu to abort the password change 
 

 


